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1. O6mue moJ10KeHUst

1.1. Hacrosimuit ITopsinok yueta MuKpOMOBpesxeHMi (MukpoTpasm) pabotaukos MBOY «Cunoposckas COILl» (nanee — [Topsinox)
OHPEACIIACT NPOTIENYPY y4ETa U pACCMOTPEHHE OOCTOSITENBCTB M MPUYHH, TIPHBEIIHX K BOSHHKHOBEHHIO MAKPOTIOBPEKAEHUH (MHKPOTPaBM)
PabOTHHKOB C IENTbIO COBEPILICHCTBOBAHMS BHYTPEHHHX IIPOLIECCOB ynpasiieHust oxpaHou Tpyaa B MbOY»Cunoposckas COLLL» (nanee —

OpraHU3aLys) U NPENyNPEKICHHS IPOU3BOICTBEHHOTO TPABMATH3MA.

1.2. VyeT MukponoBpesxxaeHni (MUKPOTpaBM) paGOTHHKOB OCYIIECTBJISIETCS MOCPEACTBOM COOpa M PETUCTpAuy HH(YOpPMALHH O
MHKPOTIOBPEXKAECHUAX (MUKPOTPABMAX ), HCXOAS U3 CHELH(BUKH NeATENLHOCTH OPraHu3aliH, I0CTHKEHUH COBPEMEHHOM HayKU U HAMJTYYILIHX

IPaKTHK.

1.3. V4eT MuxponoBpesxaeHuit (MUKpOTPaBM) PAGOTHHKOB PaccMOTPEHHUS 0OCTOATENLCTB M NPHYKH, IIPUBE/IIINX K UX BO3HUKHOBECHHIO,
OCYIIECTBJIACTCS PAOOTHUKOM, HAa3HAYEHHBIM IIPHKA30M PYKOBOIMTENS OPraHU3aLHH (JAJIee — OTBETCTBCHHBIH 32 MHUKDPOTPaBMbI), B

COOTBETCTBHH C :OGMMHAOZ H 3aKOHOOAaTeNIbCTBOM PD.



2. Kakne MHKponoBpeRaeHus (MHKPOTPABMBI) PAGOTHHKOB MOAIEIKAT y4ery

2.1. Ilox MHKPOTIOBPEKACHUSIME (MHKpPOTpaBMaMu) MOHUMAIOTCS CCAIUHBI, KPOBOTIONTEKH, YITHOBI MATKHX TKAaHEH, TOBEPXHOCTHBIE PAHBI U
APYTHUE TIOBPEIKACHHUSL, IOTyYEHHBIC PAOOTHUKAMH ¥ APYTHMH JTHIAMH, YIaCTBYIOLIHMH B [IPOU3BOJCTBEHHOM AEATENBHOCTH OPraHU3alliH,
YKa3aHHBIMU B HaCTH BTOPOH cTaThu 227 TpymoBoro kozekca P®, npu ucnonHenun umu TPYIOBBIX 0053aHHOCTEH WIIM BBIMOTHEHUH KAKOMH-
60 paboThI IO MOPYIEHHIO PabOTONATE NS (ero mpeacTaBHTeIsT), & TAKXKE TIPH OCYILIECTBICHUH HHBIX [IPaBOMEPHBIX JCHCTBHIA,
00YCJIOBIEHHBIX TPYIOBBIMH OTHOLIEHHSMH C paboTonatenem Tu60 COBEPIIAEMBIX B €T0 HHTEPECax, He MOBJIEKIIIHE paccTpoiCTBa 310POBLI

MM HACTYTIICHHE BPEMEHHOM HETPYA0CIOCOOHOCTH (Haee — MEKPOTPaBMbI pabOTHHKOB).
3. OcHoBaHHs yyeTa MHKPOTPABM PaGoTHHKOB

- 8 OcHoBanuem AU pErucTpanuu MUKPOTpPaBMBIL ﬁN@OHENNN H paCcCMOTPEHHUA 00CTOSATENLCTB U IIPUYXH, IPUBEILINX K €€ BO3HUKHOBEHHIO,
SABJIACTCA O@@mEGIS@ INOCTpamaBILIECro K CBOEMY HEMOCPEACTBEHHOMY HJIA BBIMICCTOSIIIIEMY PYKOBOJHUTEIO, OTBETCTBEHHOMY 3a MUKPOTpaBMEI B

YCTHOH WJTH NHCBMEHHO# (hopMe.
3.2. IlocTpanasiunii Bipae 06paTHTECS 32 HEOOXOTHMOl NIEPBOH MOMOLIBIO U (MJTH) MEAMIUHCKOH TOMOIIBIO.

3.3. OnoBeleHHbIH HEMOCPEICTBEHHBIH MK BBILIECTOSIIHN PYKOBOAUTENH [TOCTPAAABINETO He3aMe IIMTEIHHO HH(OPMUPYET THOOBIM
IOCTYMHBIM CTIOCOOOM OTBETCTBEHHOI'O 38 MHKPOTpaBMsL. [1pn HUH(OPMHPOBAHUH COOOINACTCS:

° @mgﬁbﬂmu UM, OTYECTBO Cdu& mmbS&SEv IIoCTpagaBLIECTO ﬁNQOHESKNu AOJDKHOCTB, CTPYKTYPHOE noapa3saeieHue;
° MECTO, 1aTa U BpeMsI IIOJIYUYCHHU L ﬁm@OHw:\:AOZ MHKPOTpPaBMBI;

* XapakTep (OIKCaHHE) MHKPOTPABMEL,
° KpaTkas HH(popMaIus 06 06CTOATENECTBAX OTYYEHHS PabOTHHKOM MHUKPOTPABMBIL.

4. PacecmoTpenne 06CTOATEILCTE H IPUYHH MHKPOTPaBMbI Pa00THHKA

4.1. Ipu mosydernn uadopMaLHE O MHKpOTpaBMe pabOTHHKA OTBETCTBEHHBIH 32 MHKPOTPABMBI PAaCCMATPHBAET 0GCTOATEHCTBA 1 IIPUYUHBI,
HPHBEININE K €€ BOSHUKHOBEHHUIO, B CPOK 710 3 pabounX JHEH.

4.2. [Ipu BO3HHKHOBEHHH OOGCTOSTEIBCTB, 00BEKTHBHO TIPETIATCTBYIOWNX 3aBEPUICHHIO B YKa3aHHbIH B nyHkTe 4.1. [Topsaka cpok
PacCMOTPEHHs 00CTOATENLCTB M IPUYKH, IPHBENIINX K BOSHHKHOBEHHIO MHUKPOTPaBMBI Pa0OTHHKA, B TOM YHCIIE [0 PHYMHE OTCYTCTBHS



OOBSICHEHHS [IOCTPAJIABIIErO PAOOTHHKA, CPOK PACCMOTPEHHUSI OOCTOSITEILCTB U MIPHYUH, IPUBEAUIAX K BOSHHKHOBEHHIO MHKPOTPABMBI
paboTHHKA, IPOJIeBaeTCs, HO He OoJiee YeM Ha 2 paboyuX JHs.

4.3. HpI’I pPacCMOTPECHHUH 00CTOSITENILCTB U IIPUYHH, IPUBEAIINX K BOSHUKHOBEHHIO MUKPOTPaBMBbI pa6OTHI/IKa, OTBETCTBEHHBIN 3a MHKPOTpaBMbI
BITpaBE:

e 3alrpalunBaTh 00BsICHEHHE nocrpaaaBLIETrO pa6OTHI/IKa 00 06CTOATENbCTBAX TFOOBIM JOCTYIIHBIM CHOCO6OM, B TOM YHUCIIC ITIOCPEACTBOM

JJIIEKTPOHHOI'0 TOKYMEHTO000POTA;
e TPOBOJUTH OCMOTpP MECTa MPOUCIIECTBHS;
e (HUKCHPOBATH OOCTOATENHCTBA IPOUCIICCTBHS ITyTEM 0DOPMIIEHHS CXEM, TIPOBEAEHUS (POTO- M BUNEOCHEMKH;
e IPUBIEKATH IOCTPAJABIIEr0 pabOTHHKA JIMYHO MIIH YE€Pe3 CBOMX IIPeJICTaBUTENeH, BKIIFOYAs TPEeICTABUTENECH BHIOOPHOIO OpraHa

NEPBUYHON IPO(COIO3HON OpraHU3alIHH;
e IIPUBJIIEKATh HENOCPEACTBCHHOI'O UJIX BBIIIECTOAIIEr0 PYKOBOJIUTENS IIOCTPAAaBIIEro paboTHUKA, PYKOBOAUTENS CTPYKTYPHOTO

noapa3aciiCHH,
e JIPOBOOUTDH OIMMPOC OUEBHUILIEB.

4.4. TloctpanaBumii pabOTHUK UMEET IPABO HA IMYHOE YYACTHE WK y4acTHE Yepe3 CBOUX MPEICTABUTENEH B pACCMOTPEHHH TPHYUH H
0OCTOSITENBCTB COOBITHH, TPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPABMEL

S. Odopmiienne HTOroB PacCMOTPEHHUSI 00CTONTEHCTB H MPHYHH MHKPOTPABMBI PA00THHKA

5.1. Ilo pesynbraTam aeHCTBHiA, ykasaHHBIX B pasznene 4 [Topsiika, OTBETCTBEHHBIH 38 MUKPOTPABMBI COCTABJIET CIPABKY B SIEKTPOHHOM HIHU
Oyma)kHOM BHJIE 110 opme U3 npuiioxkerust 1 k [Topsaaky.

5.2. CnpaBKa 3aBCPsICTCs MMOAIINCHIO OTBETCTBEHHOTO 3a MHKPOTPAaBMBI.

5.3. OTBETCTBEHHBIH 32 MUKPOTPaBMBI 00513aH 03HAKOMHUTh MOCTPA/IaBINEro pabOTHUKA C Pe3ylbTaTaAMU PACCMOTPEHHS OOCTOSTENLCTB U
IPUYHH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOTPaBMbl. PaKT 03HAKOMIJIEHHS O(OPMIIIETCS] IIOMETKOM Ha CIIPABKE C MOAMUCHIO OCTPAJABIIETO

pabOTHHKA U AaTOW O3HAKOMJICHHS.

5.4. IIpu HeOOXOAMMOCTH OTBETCTBEHHBIH 3a OXpaHy TPyZAa HPOBOJHUT BHEIIAHOBBIA HHCTPYKTAXK C IOCTPaAaBLUIAM PAOOTHUKAM.



5.5. OTBETCTBEHHBIA 38 MHKPOTPAaBMbI PETHCTPUPYET MUKPOTPaBMY PabOTHHKA B JKypHAIE, o(pOpMIIECHHOMY 110 00pa3Iy U3 IMPHI0KEHUS 2 K
IMopsinky.

5.6. Ilo utoram pacCMOTpEHUA 00CTOSITENILCTB U IPHYIHH, IPUBEAIITNX K BOSHUKHOBCHHIO MHKPOTPAaBMBbI UNQOHIENDu OTBETCTBEHHBIM COCTABISET
C y4aCTHEM PYKOBOJIHUTEIA CTPYKTYPHOTO nOApa3sACcICHUA MOCTpaJaBIICTo @N@OHESNP OTBCTCTBEHHOTI'O 3a OXpaHy Tpy/Ja IIPOCKT NepeUHsI
ZmﬁOE@SMﬂSm IO YCTPaHCHHUIO MPUYHH, IPUBEAIIUX K BOSBHUKHOBEHHIO MHUKPOTPAaBMBEI UN@OHESRP B TeueHue 7 @m@oﬁﬂmx JHEH co qHs

YTBEPKICHUS CIIPABKH.
5.7. Ilpu MOAroTOBKE MEPEUHs] MEPONIPHUATHH YIUTHIBAIOTCS:

e 0OCTOSTENBCTBA IOy YEH S MUKPOTPABMBI, BKIIOYAs HCIIOJIb3yeMbIE 060DPyI0BaHHE, HHCTPYMEHTEI, MATEPHANBI H CBIPbE, MPUEMBI
paboTEI, YCIOBHUS TPY/Ia, H BO3MOIKHOCTB HX BOCIPOM3BEICHHUS B CXOKUX CUTYAIHAX HIIM HA IPYTHX pabOunX MECTAX;

° OpraHM3alHOHHBIC HEJOCTATKH B ()YHKIHOHHPOBAHHH CHCTEMbI YIIPABIICHUS OXPaHOMH TPyIa;

e (usnveckoe cocTosHIE PAOOTHHKA B MOMEHT TIOJTyYeHHs] MHKPOTPABMEL

e MEpBHI [0 KOHTPOJTIO;

e MEXaHW3MBI OLCHKU 3(P(PEKTHBHOCTH MEP 110 KOHTPOIIO M PEAIU3aliy TPOQUIAKTHIECKAX MEPOTIPHSITHIA.

5.7. OTBETCTBEHHBIH 38 MUKPOTPABMBI NPEICTABIISET IPOEKT IIEPEUHsl, yKA3aHHOTO B MyHKTe 5.5. [TopsiiKa, Ha yTBep)KACHHE PYKOBOJIHUTEITIO
OpTraHHU3aIlHH.

6. IlopaaoK U CPOKH XPAHEHHS JOKYMEHTOB

6.1. OTBETCTBEHHBIH 32 MUKPOTPaBMbI 00ECIIEYMBAET XpaHEHHE CIIPABOK U JKyPHAIOB ydeTa MHMKPOTPaBM B TEYEHHE OJIHOTO IoJia CO JHS JaThl
IIPOUCILIC I MUKPOTPABMBI U IIOCTIEHEH 3aUCH B )KypHAJIE.

6.2. JTokyMeHTblL, ykasanHble B myHKTe 6.1 Tlopsinka, XpaHITCs B OPraHU3aliy B MECTAX, K KOTOPBIM HMEET JIOCTYT TOJIBKO OTBETCTBEHHBIE 38
MHKPOTPaBMBI U 3a OXpaHy TpyJa.



IIpunoxenue 1 k [Topaaky
yueTa MUKPOTIOBPEXIEHHUH (MHKPOTPABM)
pabotarkoB MBOVY «Cumoposckast COILI»
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IToctpamaBimmiii pabOTHHK

®amMuHs, UM, OTYECTBO (IIPH HATHYIHH ) ®enopos Usan [leTpoBuy
[Nox poxnenwus 1956

JomxHocTh pazHopabounii
CtpykTypHOE noJipa3neyeHue Herckuit can

Craxk paboTHI MO CIIEHUATBHOCTH 5 net

MecTo nony4enust pabOTHUKOM MUKPOIIOBPEKACHUS (MHKPOTPABMEI):

B KaOMHETE PyKOBOAUTENS CTPYKTYPHOrO mojpasaeienus «JleTckmii camy

Jata, BpeMsl NoJIy4eHHs] MUKPOTIOBPEXKICHHS (MHKPOTPABMBI) 05.03.2025, 15.15

JleficTBuS 110 OKa3aHHUIO MEPBOM TOMOIITH

OPUIOKUIIH K MECTY yIHOa CMOYEHHYIO XOJIOIHOM BOJOM TKaHb

XapakTep (onucaHue) MEKPOTPaBMEL:

yIIHUO MOJIOTKOM CPEIHETO Maiblia JIeBOU PYKH

OOcTosTENLCTRA:

IpH (pUKCALIMH Ha IOy OTOPBAHHOTO Kpast JTHHOJIEyMa METAIINYECKONW PEHKOM B IBO3ISIMHU
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Ne | . . O. Mecto, naTta, |O6cTOATEIHLCTBA IIpuunna | Xapakrep Ilpunsareie | [locniencrusa | ®. U. O. 1uuna,
NocTpajaBuiero, | Bpems MOy 4€HHAMHKPOTPABMbI | MUKPOTPAa | MUKPOTPABM | MepbI MHKPOTPaBMBI | IPOBOIHBIIIET0

/1 | A0JI2KHOCTD, MHKPOTpPaBMbI BMBI bI 3anuch,
noApasieaeHue JOJIKHOCTH

1 2 3 4 5 6 7 8 9

1 |[®enopos NI, |Kabuner Duxcaius 0TOPBAHHOTO HeBnumar | Ym0 ITpunoxxun | OTex, cHHIK ®deodanopa
pasHopabouuif, |pykKcTpyka Kpas JINHOJIEyMa HAa [IOJIy | €IbHOCTh | MOJIOTKOM K MECTY AIO.
il 05.03.2025, pabOTHHKA | CpeHEro ymuoa Cneumanuct no

15.15 Imajblia JEBOH | X0Jonq oT

pyKH




