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IToso:xenue o OMOIMOTEKE
1. O01ue moJI0KeHUA

1.1. HacTosiee mojoKeHne periaMeHTUPYeT eATeIbHOCTh OMOINOTEKH
MBOY «Cunoposckas COIL» (nanee — oOpa3oBareibHas OpraHu3arvs).

1.2. Hacrosmee noJjioskeHue pa3padoTaHo B COOTBETCTBUU ¢ DeepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii denepanumy, Mpukazom
MunkynasTypbl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu [lopsiaka yuera
JIOKYMEHTOB, BXOISAIIUX B COCTaB OMOIMOTEUHOTO (DOHIA» C YIETOM MHChMa
Munoo6pazoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpumepHOM TOJI0KEHUN O
OoubmmoTeKe 001Ie00pa30BaATEIHLHOTO YUpEKASHU», MeToanueckux pekoMmenpanuii ®T'bHY
«HIIb uMm. K. JI. Ymmmuackoro» ot 31.05.2017.

1.3. bubnunoreka gBigeTCsA CTPYKTYPHBIM MOJpa3ieieHueM 00pa30BaTEIbHON OpraHr3allky,
CO3JIaHHBIM B IIeJIAX 00ecreueHus IpaBa yuaCTHUKOB 00pa30BaTEILHOTO Ipoliecca Ha
OecIIaTHOE MM0JIb30BaHUE OMOIHMOTEYHO-UH(OPMAIIMOHHBIMHU PECYpPCaMH.

1.4. [Topsinok MOIB30BaHUSI UCTOYHUKAMU MH(POPMAIINH, [IEPEUEHb OCHOBHBIX YCIYT U
YCIIOBHUS UX MPEAOCTABICHUS ONPECIIAIOTCS HACTOSIIUM I0JIOKEHUEM O OMOIMOTEKE U
MIpaBUJIAMH T0JIb30BaHUS OMOIMOTEKOMN, YTBEPKICHHBIMU PYKOBOIUTENEM 00pa30BaTeIbHOM
OpraHu3aIiy.

1.5. OpraHI/ISaI_[I/IH O6CJ'Iy>KI/IBaHI/IH Y4aCTHUKOB O6p8.30BaTeJ'IBHOFO npounecca Mpou3BOJUTCA B
COOTBCTCTBHH C IIPpaBHUJIaMH TCXHUKHU 0€e30I1aCHOCTH U IMPOTHUBOIIOKAPHBIMHA, CAHUTAPHO-
THT'MCHUYCCKUMH Tpe6OBaHI/I$IMI/I.

2. Heau, 3apaun, GpyHKIUH OUOIHOTEKHU

2.1. Ilenn 6uUOMMOTEKM COOTBETCTBYIOT LI€IsIM 00pa30BaTENbHOM OpPraHU3aIuy U BKIIOYAIOT
B ce0s B TOM uncie: GopMUpoBaHUE OOIIeH KyIbTYPhl JMUHOCTH 00YJaIOIINXCSI HA OCHOBE
YCBOGHHUS 00s13aTEIbHOTO MUHIUMYMa COJIEpyKaHus 0011e00pa3oBaTeNbHbIX MPOTpaMM, X
aJlanTanus K )KU3HU B 00IIeCTBe, CO3JaHNE OCHOBHI JIJIsi OCO3HAHHOTO BBIOOpA U
MOCJIEYIOIIETO OCBOCHHUS MPO(hecCHOHANBHBIX 00pa30BaTebHBIX IPOTPaMM, BOCTIUTAHUE
IpaXXJaHCTBEHHOCTH, TPYAOIIOOHs], YBaXKEHHS K TIpaBaM U CBOOOaM YeJIOBeKa, JTI0OBH K
oKpyxaromieit npupoae, Ponune, cembe, hopMupoBaHue 310pOBOTO 00pasa KU3HU.



2.2. 3agauamu 6uOIHMOTEKH 0OpPa30BATEILHOM OpPraHU3aIluy SBIISIOTCS:

o0ecrieyeHre y9aCTHUKOB 00pa30BaTEeNHHOTO Mpoliecca JOCTYyoM K HH(opMaImy,

3HAHUSIM, UJESIM, KYIbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM HCIOJIb30BAHUS

O6n6IMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3alliH;

e TIpUBJICYEHHUE OOYUaAOLIUXCA K CHCTEMAaTHYECKOMY YTEHUIO Y4eOHOI,
XYJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHOMN JIMTEPATYPHI;

e COJIEHCTBHUE Pa3BUTHIO MI03HABATEIbHBIX HHTEPECOB U CLIOCOOHOCTEN
oOyJaronmxcs;

e 00ydeHue ocHOBaM OHOIIMOTEYHO-OMOIMOTpahUIeCKO IPaMOTHOCTH;

e COJIEICTBHUE MEJArorMueckuM paboTHUKAM B IIOJI00PE HAYYHO-METOUUECKON
nuTepaTypsl, ”HGOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSX B OMOIMOTEYHBIN (DOH]T;

e COBEpIICHCTBOBAHUE MPEIOCTABIIAEMbIX OMOIMOTEKOMN YCIYT Ha OCHOBE BHEJIPEHMUSI

HOBBIX UTH(OPMAIIMOHHBIX TEXHOJIOTMI U KOMIBIOTEPU3ALUU OUOINOTEHHO-

HMH(}OPMAaLMOHHBIX MPOIIECCOB, GOpMUPOBaHKE KOM(POPTHON OMOINOTEUHOM

CpeIbl.

2.3. bubnmoTeka BBIMOHSET CIeIyonie QyHKITHN:

2.3.1. ®opmupyeT GoHI OMOTHOTEIHO-HH(POPMAIIMOHHBIX PECypcOB 00pa30BaTEIIbHON
OpraHu3aIny;

e KOMIUICKTYET OCHOBHOM (DOHT yUeOHBIMH, XYI0KECTBEHHBIMU, HAYIHBIMH,
CIPaBOYHBIMH, TEIarOTHYCCKHUMH W HAyYHO-TTONY/IIPHBIMU JJOKYMCHTAMH;

e YYacTBYeT B KOMIUICKTOBAHHH CIICIIUATM3UPOBAHHOTO (POHIA yUeOHHMKAMH U3 YUCIIa
BXOJIAIITUX B (pe/iepaabHbIi MepedeHb YIeOHUKOB, JOMYIIEHHBIX K UCIIOJIb30BAHUIO
MIPH peaTu3aliii KMCIOIINX TOCYIapCTBEHHYIO aKKPESIUTAIINIO0 00pa30BaTeIbHBIX
MpOorpaMM Ha4vyaJIbHOTO OOIIEr0, OCHOBHOTO OOIIIEr0, CPEIHETO 00IIero
o0pa3oBaHus, U Y4COHBIMU ITOCOOUSIMH, TOTYIICHHBIMHU K UCIIOJB30BAHUIO TIPH
pealu3alyy yKa3aHHbIX 00pa30BaTeIbHBIX TPOrPAMM;

e AKKyMYJIUpPYeT (POHJ JOKYMEHTOB, CO3JJaBacMbIX B 00pa30BaTEIbHOM OpraHU3aI[uu
(my6nukanuii ¥ paboT meaaroroB 00pa3oBaTEIbHON OPraHU3aIliH, TYUIIHX
Hay4YHBIX PabOT U pedepaToB ydamuxcs u ap.);

e OCYIIECTBJISCT pa3MEICHUE, OPraHU3alMIO0 U COXPAHHOCTh JIOKYMEHTOB;

e OpraHm3yeT U BEJCT CIPaBOYHO-OMOIHMOTpaduUecKuil anmapar: Katajioru
(andaBuTHBIMA, CHCTEMATHYECKUH), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY
crareil, TeMaTHYECKHE KAPTOTEKH), SIIEKTPOHHBIN KaTajior, 0a3sl JaHHBIX I10
podrI0 00pa30BaTEIIBFHON OpraHu3alry.

2.3.2. OcymiectBnseT auddepeHupoBaHHOE OUOTNOTEUHO-HH(POPMAITIOHHOE
oOcyXuBaHUE 00yJarOIINXCS:

e MpPenoCTaBiseT HHPOPMAIIMOHHBIC PECYPCHI HA PA3THUHBIX HOCUTEJISIX;

e OpraHm3yeT 0OydeHHe HaBbIKaM HE3aBHCUMOTO OMOJIMOTEYHOTO TIOJIh30BATENS U
noTpeduTeNss MHPOPMAIIUH, COICHCTBYET HHTETPAIIUN KOMIUICKCA 3HAHUH, yMEHUI
Y HaBBIKOB pabOThI C KHUTOW ¥ HH(pOpMAIIHEH;

e OKa3bIBacT MH(GOPMAIMOHHYIO MOJJICPKKY B PEHICHUU 33]1a4, BOSHUKAIOIINX B
nporecce ydeOHoM, caMoo0pa30BaTEeIbHON U IOCYTOBOM JCATEIbHOCTH
oOyuarommxcs;



e OpraHM3yeT MacCOBBIE MEPOIIPHUITHUS, OPUEHTHPOBAHHBIC HA pa3BUTHE O0OIICH 1
YUTATENBCKON KYJIbTYPBI JINYHOCTH;

e COJICHCTBYET MEeNarorndeckKuM pabOTHUKAM B OpraHU3aI[uu 00pa30BaTeIbHOTO
rpoIriecca 1 10Cyra 00y4aroniuxcs.

2.3.3. Ocymectisier quddepeHnrnpoBanHoe OHOIMOTEYHO-MHPOPMATHOHHOE
o0CITy>)KUBaHHE TeJarOTMYECKUX PAOOTHUKOB!

e BBIABISET HH(POPMALMOHHBIE TOTPEOHOCTH U YJOBIETBOPSET 3aIIPOCHI, CBSI3aHHbIE
¢ o0ydeHreM, BOCIIUTaHUEM 00yJaroIInuXcs;

e cojeicTByeT Npo(hecCHOHATBHOW KOMIIETEHIINH N1€JaroroB, NOBBIIICHUIO
KBaJIM(pUKALMK, TPOBE/IEHUIO aTTECTALINH;

e OCYIIECTBIISIET TeKyIlee nHbopMupoBanue (HU uHOPMAIHH, 0030pbl HOBBIX
MOCTYIUICHUH ¥ MyOJTMKAIINH);

e CIOCOOCTBYET MPOBEACHUIO 3aHATHI 10 POPMUPOBAHUIO HH(DOPMALIMOHHON
KYJIbTYpbl 00yUarouxcs, BiseTcss 6a30i Ui MPoBEACHUS TPAKTUUECKUX 3aHATUI
1o pabote ¢ UHPOPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. OcymectBisier quddepeHnnpoBanHOe OHOTMOTEYHO-MHPOPMAITHOHHOE
o0CIy)XMBaHUE POAUTENeH (3aKOHHBIX MPEICTABUTENCH) 00YIArOIIUXCS:

e YIIOBIETBOPSET 3aMPOCHI MOJIb30BaTeIeH M HHHOPMHUPYET O HOBBIX IMOCTYIUICHHUSIX B
OnOINOTEKY,

e KOHCYJBTHPYET IO BOTIPOCAM OPTaHU3AIMH CEMEHHOTO YTCHHsI, 3HAKOMHT C
nH(pOpMaIHEe M0 BOCIUTAHUIO JICTEH;

e KOHCYJBTHPYET IO BOTIPOCaM y4EOHBIX U3IaHUM JIJIs1 00YJarOITUXCS.

3. Opranu3anus aesiTeJJbHOCTH OMOIN0TEKH

3.1. O61Iee pyKOBOACTBO EATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET PYKOBOIUTETh
00pa3oBaTeIIbLHOW OpraHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIMOTEKON OCYIIECTBIISCT 3aBEYFOIIHI
OMOIMOTEKOM, KOTOPBIH Ha3HAYAETCS PYKOBOIAMTEIEM 00pa30BaTeIbHOM OpraHU3aIiu.

3.3. 3aBenyromuuii 6MOIMOTEKON HECET OTBETCTBEHHOCTH B MpejiesiaX CBOeH KOMIETEHIINH 3a
OpraHMU3aINI0 U Pe3yNIbTaThl IEATEIbHOCTH OUOINOTEKH.

3.4. 3aBenyromuuii 6MOIMOTEKON pa3pabaThIBaET U MPEACTABISAET PYKOBOAUTEIIO
00pa3oBaTeNIbHOW OpraHU3alliK Ha YTBEPIKICHHE CIICTYIONINE TOKYMEHTHI:

e TIOJIOKEHUE 0 OMOIMOTEKe, MpaBHiia MOJIb30BaHUS OUOINOTEKO;
e TIOJIO’KEHUE O TUIATHBIX ycayrax OMOIMOTEKH;
e TUIAHOBO-OTYETHYIO TOKYMEHTAIHUIO.

3.5. B cocTaB OMOIHMOTEKH BXOIUT

e a0OHEMEHT;
e YUTAJILHBIN 3aI,



e OT/EN YUeOHUKOB;
e oTzen uHpopMaMOHHO-OnbIorpaduaeckoit padboTsr,
e Mejuareka.

3.6. bubnmuoreuHo-nHMpOpPMAMOHHOE OOCTY)KHBAHKUE OCYIIECTBIISIETCS B COOTBETCTBHUHU C
IJIaHaMH paboThl OMOIMOTEKH U PEKUMOM padOThl 00pa30BaTEIbHON OpraHU3alHH.

3.7. bubnmoTeka BIpaBe MpeJoCTaBIATh TIATHbIE OMOIMOTEeYHO-UH(POPMALIMOHHBIE YCITYTH,
IepeyeHb KOTOPBIX OIPENEsIeTCsl YCTaBOM 00pa30BaTEIbHON OpraHU3altH.

3.8. PesxxnM paboThl OHONMMOTEKH OTIPEACISIETCS 3aBEAYIOMIMM OHMOIHOTEKON C yUeTOM
pexuMa paboThl 00pa3zoBaTEILHON OpraHU3aIUH.

4. Yder nocrynJjieHusi U BbIObITHS IOKYMEHTOB 0u0/1M0TedHOro oHa
4.1. IlpueM NOKyMEHTOB B (OH] OMOIMOTEKN BKIIIOYAET CIIEAYIOIINE ONEpalun:

e CBEpKa MOCTYIUICHHUH C MEPBUYHBIM YUETHBIM JOKyMEHTOM (HaKIaaHas, aKT),
BKJTFOYAIONTUM CITUCOK ITOCTYITUBITUX JTOKYMEHTORB,

e COCTaBJICHHUE IMEPBUYHOTO YUETHOTO JOKYMEHTA JJIs MMOCTYIUICHUH 0e3
COIMPOBOJUTEILHON IOKYMEHTAIIUH;

e pErucTpanys NOCTYIMUBIINX JTOKYMEHTOB B PETHCTPAX CYMMapHOT0, TPYIIIIOBOTO U
uaauBuayansaoro yueta (TOCT 7.0.93-2015 «bubnuoreunsiit poua. TexHomorus
(bOpMUPOBAHHUSY).

4.2. ITpu momoaHEHNH OCHOBHOTO OMOIMOTEeYHOTO (DOHIa HEOOX0AMMO COOJTIOIATh
TpeboBanus DenepanbHoro 3akoHa ot 25.07.2002 Ne 114-D3 «O npoTUBOACHCTBUN
IKCTPEMHUCTCKON NEATEILHOCTHY. JJOKYMEHTBI, BKIIFOUEHHBIC B IEPEUYCHb IKCTPEMHCTCKHX
MaTepHAaJIOB, MPUOOPETATH 3aMPEIICHO, MPH BBISBJICHUU UX B (DOHIE — U3BIMATh U3 JIOCTYIIA.

4.3. Yyet u 00paboTka TOKyMEHTOB OMOIMOTEYHOTO (hOH .

4.3.1. Yder u 06paboTKa JOKYyMEHTOB OCHOBHOTO (DOH/Ia OCYIIECTBIISAETCS WHIUBHUIYAIbHBIM
crioco0oM. CBeJieHHs O MOCTYIHMBIIMX IIEYAaTHBIX JOKYMEHTAaX BHOCATCS B «KHHTY
CYMMapHOTO y4eTa JOKYMEHTOB OCHOBHOTO (hOH7Ia.

[TocTynuBIIMM JOKYMEHTaM MPUCBAUBAIOT WHANBHUAYAIbHBIN PErUCTPAIIMOHHBIN HOMED
(MHBEHTApHBIN HOMEP WJIM MHOM 3HAK, IPUHSATHIN B KAUECTBE PErHCTPAIIMOHHOTO HOMEPA,
CHCTEMHBI HOMEP VIS SJICKTPOHHBIX JOKYMEHTOB) U IH(P XpaHESHHS.

PeFI/ICTpaHI/IOHHHe HOMEpa U H_II/I(I)pLI OTMCYAIOT B pCTUCTPAX UHAUBUAYAJIIBHOT'O YUCTa
AOKYMCHTOB — HHBCHT&pHOfI KHUT'C, KAPTOTCKE PErUCTpaAllU I'a3€T, ) XKYpPHAJIOB, yquHOﬁ Oase
JaHHBIX.

Bce 3k3eMIuIspbl IPUHATBIX U3JaHUH ITeMIentooTcs. Lltemnens ¢ HAMMEHOBaHHEM
00pa3oBaTeIIbHOW OPraHU3aIluK JIOJDKEH ObITh MPSIMOYTOJIBHOM (OPMBI, pa3MepoM He
ooubie ueM 1,5x4 cm.

IlITemMnens cTaBUTCS Ha 060p0Te TUTYJIBHOTO JINCTA (HpI/I OTCYTCTBHUU TUTYJIBHOT'O JIUCTA —
Ha HepBOﬁ CTpaHUIC TCKCTA IO 3aFHaBI/IeM), Ha 17-i1 CTpPAHUIIC 10 TEKCTOM B JICBOM



HIDKHEM YTITy U Ha 000poTe Ka)a0To npuiioxkeHus. Ha Opormrropax u sxypHajiax MITEMIIENb
CTaBHUTCS TOJBKO Ha OOJIOKKE WIIM Ha NIEPBOM CTpaHUIIE TEKCTa.

CoctaB ocHOBHOTO (hoHIA PUKCUPYETCS B KAPTOIHOM aI(PaBUTHOM KaTajiore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOIMOTEKH.

4.3.2. Yder u 00paboTKa crienuamu3npoBanHoro ¢ouaa. Crnenuain3upoBaHHbINA (HOH/T
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hOH .

VYdeT 10KyMEHTOB CHEIHATN3NPOBAHHOTO (POH/A, KAK MHOTOK3EMIUIIPHOH JIUTEPATYpHI,
OCYIIECTBIISIETCS TPYIIIOBBIM ClIOCOOOM U oTpaxaercsi B «KHUTE cymMmMapHOTO ydeTa
yueOHOTro (OHJIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOYEK.

Ha xaxnoe HauMeHOBaHKE JOKYMEHTOB CIIELUaIN3UPOBAHHOTO (OH/IA 3aBOAUTCS OT/IEIbHAS
yudeTHas kapTouka. KapTouku ¢ bubnuorpaduyeckum onvcaHueM U3JaHui yueOHMKOB
paccTaBIIIOTCA B yIETHYIO KapTOTEKY 110 KJ1accaM, a BHYTPH KJI1acCOB — IO ayipaBUTY
(dbamuInii aBTOpOB WM 3ariaBuil. [[i1st KOHTPOJIS 32 COXPaHHOCTHIO YUETHBIX KAPTOUEK OHU
peructpupyrotcs B «OKypHaie peructpaniy y4eTHbIX KapTOueK YUeOHUKOBY.

Texuuueckast 00paboTKa JOKYMEHTOB NPEAYCMATPUBAET CIEAYIOLINE OTIepalliu:

e TIPOCTABJICHUEC HA KAXKXJIOM NJOKYMCHTC IITEMIICIIA ONOIMOTEKH B COOTBETCTBUU C
yHKTOM 4.3.1 HACTOSIIIIEro MOJOKECHHS

VYder crienuann3upoBaHHOTO (GOHIIA TPEyCMaTPUBACT OTPAKEHHUE €T0 COCTaBa B CIIPABOYHO-
oubmuorpaduueckom anmnapare OMOIMOTEKH, B TOM YHUCIIE B DJIEKTPOHHOM 0a3e TaHHBIX.

4.4, BoIObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHA.

4.4.1. ITpuauHbl, IO KOTOPBIM JOKYMEHT MOJKET OBITh BBIBEJICH M3 COCTaBa OMOIMOTEUHOTO
(doH/Ia, BKIIOYAIOT B TOM YHCIIC BETXOCTh, IPEKTHOCTh, YCTAPLIIOCTh IO COJICPIKAHHUIO,
yrpaty. MckioueHne TOKyMeHTa u3 OMOJIMOTEYHOro (hOH/Ia IMPOBOJINUTCSA HAa OCHOBAHHH
aHaJIn3a cocTaBa OMOIMOTEYHOTO (POHJIA U PE3YJIbTATOB €TI0 MPOBEPKH.

4.4.2. Ilox BeTXOCTBIO JAOKYMCHTA NIOHUMAKOT PE3yJIbTAT CCTCCTBCHHOI'O CTApCHUA U
(1)1/131/1‘{601(01“0 HU3HOCA JOKYMCHTA.

4.4.3. Ilox neeKTHOCThIO TOKYMEHTA HOHUMAIOT YACTUUHYIO UJIH MOJIHYIO YTpary
HKCIUTYaTal[MOHHBIX KaueCTB JJOKyMEHTA B Pe3y/IbTaTe BHELIHErO BO3ACHCTBUS.

4.4.4. Ilox YCTapCIOCThIO IO COACPIKAHUTIO IIOHUMAIOT ITOTEPIO AKTYAJIIbHOCTH TECMATUKH,
MOATBCPIKAACMYIO OTCYTCTBUEM CIIPOCA quTaTeiaeH, HeBOCTpe6OBaHHOCTLIO B
nepepacnupeaciiCHu U peajin3aluu.

4.4.5. Tlox yrpatoil TOKyMeHTa IOHUMAIOT €ro OTCYTCTBHUE B (pOHAE OUOINOTEKH MO
NpPUYUHAM [OTEPH, XUIICHNs, OSICTBUIl CTUXUITHOTO, TCXHOTEHHOTO (B TOM YHCIIC
XaKePCKO# aTaKu U HEBOCCTAHOBUMOTO COOsI SJIEKTPOHHOTO 000PYI0BaHHMS) HITH
COLIMAJIBHOTO XapakTepa, 10 HeyCTaHOBJIEHHOM MpHUUYNHE.



4.4.6. IIpouiecc UCKITIOUYEHUS JOKYMEHTOB 13 (hoHa OMOIMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [lopsakoM ydera TOKyMEHTOB, BXOSIIUX B COCTaB OMOIMOTEYHOTO (POH/A,
YTBEPkJACHHBIM TIpuKa3oM MuHkynbTypbl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH/IA TPOU3BOIUTCS B PE3YIHTATE UX
CIIMCaHMsI KOMHCCHUEH, CO3/IaHHOM pyKOBOIUTENIEM 00pa30BaTelbHOM OpraHu3aluu.

4.4.8. YTuimzanusi ClIMCaHHBIX JJOKYMEHTOB OMOIIMOTEYHOTO (JOH/A MPOU3BOIUTCS B
COOTBETCTBUU C 3aKOHOATENBCTBOM Poccuiickon denepannm.

5. IIpoBepka 10KyMeHTOB OU0/IHOTEYHOr0 (poHIa

5.1. IInanoBas mpoBepka TOKyMEHTOB OMOIMOTEYHOTO (POHAA TPOBOAUTCS C
MEPUOIUYHOCTBIO OJIUH Pa3 B ISITh JIET HA OCHOBAHUU Ipaduka MPOBEPKHU, YTBEPKIAECHHOTO
3aBEYIOINM OHOTHOTEKOM.

5.2. BHerutaHoBas poBEpKa JIOKYMEHTOB OMOIHOTEIHOTO (JOHIA MPOU3BOIUTCS B
0053aTeNTLHOM TOPSIJIKE:

e TIpU BBISBJICHUU (DAKTOB XUILIEHUS, 37I0yNOTPEOICHNS U OPYU JOKYMEHTOB;

e B Cllydyae CTUXMHHOTO OEICTBUS, MOXkKapa Wi IPYTUX Ype3BbIYAMHBIX CUTYaAIUH,
BBI3BAHHBIX KCTPEMAIILHBIMHU YCIOBUSIMU;

e [P pEOpraHu3alMy WIK JIUKBUIALMKA 00pa30BaTEIbHOW OpraHu3aliy.

5.3. 1o uToram mpoBepKH 3aBENYIONTNH OMOINOTEKONW COCTABISAET aKT, MOAMKUCHIBACT U
XpaHUT €ro B OMOIMOTEKE B TEYCHHUE CPOKA, YCTAHOBJICHHOTO HOMEHKIIATypoi nen. Ecim
KaKHe-TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MPHYUHE, TO K aKTy
MIPUKIIAJIBIBACTCS MX CITHCOK, B KOTOPOM (PHKCHUPYIOTCSI CBEACHHS O KOJIMYSCTBE JJOKYMEHTOB
OubMoTeYHOro (DOHIA B HAJTMYMHU U KOJIMYSCTBE OTCYTCTBYIOIIUX JTIOKYMEHTOB, B TOM YHUCJIC
110 HEYCTAHOBJICHHOW IpHUKHE. B akTe Takke yka3bIBaeTCsl HOMEp M JiaTa aKTa MpeabLayIen
IIPOBEPKH.

5.4. Bo BpeMs MPOBEPKHU JOKYMEHTOB OMOIMOTEUHOTO (POHIa paOOTHUKH OTCICKHBAIOT
HAJIMYHE IKCTPEMHUCTCKAX MaTEPUAIOB, KOTOPBIC BXOJAT B (heiepalibHbIN CIHUCOK,
onyOnukoBaHHBI MuHIOCTOM POoccuu Ha cBoeM caiite.

Ecnu 3aBenyromuii OubIMOTEKOM HaWET SKCTPEMHUCTCKHUM MaTeprall, TO JODKEH
OTPAaHUYUTH K HEMY JOCTYII CO CTOPOHBI MOJIb30BATENICH.

5.5. Ilpu BBIsIBIEHUHU B TIPOIIECCE MPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB H
HEBO3MO>KHOCTH YCTaHOBIIEHUSI BUHOBHBIX JIUI[ YOBITKH 110 HEJOCTa4aM CIUCHIBAIOTCA B
COOTBETCTBUU C ACHCTBYIOIIMM 3aKOHOIATEIBCTBOM.



